11

1.2

4.1

PHU LUC IV: DANH MUC HO SO KHACH HANG CAN CUNG CAP
Nguyén tic vé Hé so TKTT ciia KH

Cac giéy to, tai liéu trong hd so tai khoan cua KH phai con thoi han hi¢u lyc va cé thé 13 ban géc/bén chinh hodc ban sao dién tir
hodc ban sao dugc chirng thuc hodc ban sao duoc cép tr s6 géc hodc hodc ban sao kém ban chinh dé d6i chiéu theo quy dinh cua
phap luat".

Trudng hop KH xuét trinh ban sao c6 ching thuc hop phép c6 thoi han ching thuc qué 6 thang tinh dén thoi diém cung cap hd
so, KH cung cap thém ban gdc/ban chinh dé d6i chiéu.

Dbi v6i cac GTTT con thoi han hiéu luc, néu KH khong xuét trinh dugc ban sao y c6 xac nhan ciia co quan cip ban chinh /ban
sao cO chung thyc thi phai xuat trinh ban géc/bén chinh dé can bo tiép nhén ho so ddi chiéu. Can bo tiép nhén ho so phai ghi ro
“da ddi chiéu va xac nhan khép ding” va ky xac nhan, ghi rd ho tén, ngay/thang/ndm kiém tra d6i chiéu vao ban sao va ¢ chiu
trach nhiém vé tinh chinh x4c ctia ban sao so v6i ban chinh.

Hb so phai nguyén ven, khong chip va. Cac yéu t6 trén ho so phai rd rang, khong ty xoa.

Thong tin giita cac gidy to, tai liéu KH cung cip cho SHB phai khép ding, théng nhét véi nhau.

Céc gidy to trong hd so mé TKTT bang tiéng nudc ngoai phai duge dich ra Tiéng Viét theo quy dinh cta phap luat (trir HO
chiéu va cac gidy to khac khong néu tai Khoan nay) va dam bao cac nguyén tic sau:

Céc gidy to chimg minh viéc KH duoc thanh 1ap va hoat dong hop phap (quyét dinh thanh lap, gidy phép hoat dong, gidy ching
nhan diang ky doanh nghiép hodc cac gidy to khac co gi tri twong duong theo quy dinh cta Phap luat); gidy to chimg minh tu
cach ngudi dai dién hop phap cua chu tai khoan trong mé va st dung TKTT(quyét dinh bd nhiém, vin ban ty quyén,...); Quyét

dinh bd nhiém ké toan trudng/nguoi phu trach ké toan va gidy ty quyén cua ké toan trudng/ngudi phu trach ké toan (néu co)

! Tiét b, Piém 1.1, Khoan 1, Diéu 10, Quyét dinh 52/2021/QP ~-HPQT



phai duoc hop phap hoa lanh sy theo quy dinh ciia phap luat (trir trudng hop duge mién hop phéap héa lanh sy) va cong ching
dich thuat toan bo ra tiéng Viét;

Ban dich ra tiéng Viét phai duoc dinh kém ban chinh bang tiéng nude ngoai dé kiém tra, dbi chiéu.

M3di KH chi can cung cép cho SHB mét b hd so tai khoan KH. Céac don vi cia SHB khi can sé st dung hd so ban sao co xac
nhan “dd ddi chiéu khép dung véi hd so gde luu tai bo Ho so TK cua khéch hang” (trén ting to, ting tai liéu) cia don vi quan 1y
hd so gbe ctia KH.

KH phai cung cdp Vian ban uy quyén ky Gidy dang ky thong tin danh cho KHTC, Dé nghi kiém Hop dong, md va sir dung tai
khoan va dich vy tai khoan danh cho KHTC, Gidy dé nghi mé thém tai khoan danh cho KHTC, Giay dé nghi thay dbi thong tin,
bé nghi tam khéa/chdm dit tam khoa tai khoan, Dé nghi chuyén doi trang thai tai khoan, bé nghi cung cép thong tin tai khoan,
Pé nghi dong tai khoan,.. trong truong hop nguoi ky tén trén cic van ban trén khong phai ngudi dai dién theo Phéap luat cua KH.
Khi c6 su thay ddi thong tin trong Ho so tai khoan, KH phai thong bao, dang ky thong tin thay d6i, bd sung giri SHB dé cap nhat
vao Ho so tai khoan KH. Céc thong tin ding ky/thay doi trong Ho so tai khoan KH c6 hiéu luc ké tir ngady KH dang ky hoic
dang ky lai v6i SHB va duoc SHB chép nhan.

Ngoai cac gidy to, tai liéu duoc quy dinh trong HO so tai khoan KH tai Quy dinh nay, truong hop can thiét, SHB c6 quyén yéu
cau KH cung cap thém céc gidy to, tai liéu khac dé bo sung vao hd so theo ting dbi twong KH, timg loai hinh tai khoan, dich vu,

san pham cu thé.



II.  Danh muc ho so KH cén cung cip khi ding ky mé CIF va TKTT tai SHB

TT DANH MUC Hinh thire vin ban? Mire dd can thiét Yéu ciu déi véi ho so
I Giay dang ky thong tin danh cho khach Mau s6 01/TC ban hanh Bt busc Ap dung dbi véi KH to chirc mo ma khach
hang to chirc kém theo Quy trinh nay ¥ hang tai SHB
Pé nghi kiém Hop dong mé, sir dung tai Mau s6 02/TC hoic Mau sb ; Lo e sil
Il | khodn va dich vu tai khoan danh cho 02B/TC ban hanh kém theo Bt buoc Ap dung doi véi KH t chic ma tai khodn lan
. T N . dau tai SHB
khéch hang to chikc quy trinh nay
Gidy diang ky mé thém tai khoan thanh | Mau sé 03/TC ban hanh Lo < Lo A et L
11 toan danh cho KH té chic kém theo quy trinh nay Bat buoc Ap dung do6i véi KH m¢o thém tai khoan
Pé nghi kiém Hop dong mé, sir dung tai | Mau s6 06/TC ban hanh Lo ; . 7
v khoan thanh toan chung kém theo quy trinh nay Bat buge Ap dung doi véi KH m& TKTT chung
- Ap dung trong truwong hep nguoi ky cac
van ban nay khong phai la ngwoi dai dién
theo phap luét cua KH.
Vin ban iy quyén ky °Gidy ding ky thong . ‘ - Truong hop nguoi dai dién theo phap luat da
tin/Dé nghi kiém Hop dong mo, st dung tai | Mau so 05B/TC ban hanh ky vao Bién ban hop/Nghi quyét/Quyét dinh
v khoan va dich vu tai khoan danh cho khach kém theo quy trinh nay €O noi dung ty quyén cho nguoi dai dién ky

hang t6 chic/Gidy dang ky mo thém tai khoan
thanh toan danh cho KH t6 chirc/Giay de nghi
sura doi thong tin KHTC/...

két cac hop dong, thoa thuan, giao dich voi
SHB thi cung cip Bién ban hop/Nghi
quyet/Quyet dinh d6 ma khong can phai cung
cap van ban ty quyén riéng theo myc nay)

- KH ¢6 thé str dung mau cia SHB hoic tu
Iap van ban nay nhung phai dam bao cac noi

2 Glay t, tai liéu trong hd so mé KH cung cdp phai tudn thu theo quy dinh cia SHB vé yéu cau déi v6i hd so mé tai khoan thanh toan dwoc quy dinh tai Quy
dinh v& mé va st dung TKTT hogc cac van ban sta dbi, thay thé sau nay (néu c6) duoc ban hanh kém theo Quyet dinh 52/2021/QB-HDQT ngay 05/3/2021 cac
van ban stra dbi/ bd sung/ thay thé va Quy trinh nay. Pon vi luu y vé hinh thirc viin ban cin cung cap d6i v6i hd so mé tai khoan thanh toan bang tiéng nude

ngoai theo hudng dan tai Muc I, Phuy luc nay.

® Ap dung khi mé CIF, mé TKTT, va stra dbi thong tin KH.




TT DANH MUC Hinh thire viin ban? Mike dd can thiét Yéu ciu déi véi ho so
dung theo quy dinh cua SHB.
VI | Ho so phap ly
T6 chire 1a nguwdi khong cw tra dwoc thanh Viéc hop phap hoa lanh sy va dich thuat cong
VI.1 | lap va hoat dong hop phap theo phép luat chtng theo nguyén tac quy dinh tai khoan 4
nwoc ngoai Muc | Phu luc nay
Giay to chitng minh té chire dwoc thanh
1 - R )
lap va hoat dong hop phap
Quyet dinh thanh lap/giay phép hoat dong/ Ban chinh/ban sao c6 ching
gidy ching nhén dang ky doanh nghiép cua t6 < 1a e
thuc van ban da dugc hop A
1.1 | chirc duoc Cap boi co quan c6 tham quyén caa ik : Bat buoc
phap hoa lanh sy va dugc
nudc noi té chirc d6 dong tru s chinh hoic | . e A ,
TN dich thuat céng chirng
giay to khac co gia tri tuong duong
‘ ) , Ban sao y ban chinh/ban sao
1.2 | bicu I¢ /C&c giay to twong duong(néu co) tur s6 goc /ban sao co6 ching
thuc
MAau dau: Giay chung nhan dang ky mau Ban chvlnh/b7an 580 €O ching
thuc van ban da dugc hop
2 diu/Ban thdng bao mau dau véi co quan ding Lo ax .
ky kinh doanh (néu cd) phap hoa lanh su va duoc
dich thuat cbng chirng
Ban chinh/ban sao c6 ching
. A , A ax N . 1a oax Ap dung trong truong hop thong tin Ve ma s6
3 TA,hong; ba? /G',a y chimg nhan dang ky ma thu,c van bim da dm:jc hop thué cua KH khong thé hién trén gidy to tai
so thue (neu co) phap héa lanh sy va duogc
. e A , muc 1.
dich thuat céng chirng :
4 Gidy to chimg minh tu cach dai dién cia
Nguwoi dai dién hgp phap caa to chirc:
Gidy to tai muc 1; hosc Ban chvl'nh/bqén 520 cd chang Bt buac Ap dung ‘t1juc‘wn_g h?p cac giéy to nAéu t‘ai mkuc 1
4.1 thuc vin ban da dugc hop c6 1 ngudi dai dién theo phéap luat va Diéu Ié




TT

DANH MUC

Hinh thire vin ban?

Mike dd can thiét

Yéu cau ddi véi ho so

phap héa lanh sy va duogc
dich thuat cong chiing

khong quy dinh ai khac dugc lam dai dién
hop phéap cua chu tai khoan thi Nguoi dai dién
theo phap luat 1a Nguoi dai dién hop phap caa
Chu tai khoan

4.2

Bién ban hop Hoi dong quan tri/Hoi dong
thanh  vién/Nghi quyet/Quyét dinh  bo
nhiém/Vian ban/Gidy ay quyén vé viéc Nguoi
dai dién hop phép cua Chu tai khoan (c6 mau
chir ky ctia Nguoi la dai dién hop phap cua
chu tai khoan)

Ban chinh/ban sao c6 chung
thuc van ban da dugc hop
phdp hda lanh sy va dugc
dich thuat céng chirng

Bét bugc

Ap dung voi truong hop KH ¢d nhiéu ngudi
dai dién theo phap luat va Diéu ¢ khdng xac
dinh rd nguoi dai dién theo phap luét nao cua
Cong ty 1a ngudi duoc thay mat to chuc thuc
hién cac giao dich lién quan dén meo, quan ly
va str dung tai khoan®.

Quyet dinh bé nhiém caa Cap c6 tham
quyén cia cong ty vé viéc bé nhiém Ké
toan truwéng/Ngudi phu trach ké toan hoic
vin ban théa thuan vé viéc thué, sir dung
ké toan gira t6 chic va ké toan
truong/Ngwdi phu trach ké toan (néu co)

Ban chinh van ban da duoc
hop phap hda l&nh sy va
duoc dich thuat céng chirng

Tuy ting loai hinh t6 chic theo yéu cau cua
Phéap luat va chi yéu cau KH cung cap khi mao
TKTT tai SHB.

GTTT cua Ngudi dai dién hop phap; Ké toan
truong/Nguoi phu trach ké toan; nguoi duge
Ké toan truong/Nguoi phu trach ké toan uy

quyén

Ban sao c6 chiing thuc/Ban
sao “da d6i chiéu véi ban
chinh” cua cén bo tiép nhan
hd so

Bét bugc

Trong truong hop Nguoi dai dién hop phép la
ngudi nudc ngoai thi yéu cau KH cung cap
thém thi thuc nhap canh hoic gidy to chang
minh duoc mién thi thuc nhap canh con hiéu
luc cua nguoi dai dién hgop phap la nguoi
nudc ngoai

Vin ban iy quyén ciaa Chi tai khoan, Ké
toan trwong/Ngwoi phu trach ke toan (neu

Ban chinh/ban sao c6 ching
thuc van ban da dugc hop

Bét bugc

- KH khéng can cung cip vin ban nay néu noi
dung uy quyén da dugc dién day du trong Dé

* Nguoi dai dién theo phap luat duge chi dinh s& 13 Nguoi dai dién Cong ty hodc uy quyén cho ngudi khac dai dién Cong ty (néu trong van ban cia chu s&
hiru/cép c6 thAm quyén ciia Cong ty cho phép ty quyén cho ngudi khac) ky Gidy dang ky thong tin danh cho KHTC, Dé nghi kiém Hop ddng dang ky thong tin,
md, st dung tai khoan va dich vu tai khoan danh cho KHTC, Giéy dé nghi mé thém tai khoan danh cho KHTC, Giéy dé nghi thay doi thong tin, Dé nghi tam
khéa/chdm dut tam khoa tai khoan, Dé nghi chuyén doi trang thai tai khoan, Dé nghi cung cap thong tin tai khoan, Dé nghi déng tai khoan,..




TT

DANH MUC

Hinh thire vin ban?

Mike dd can thiét

Yéu cau ddi véi ho so

co)

phap héa lanh sy va duogc
dich thuat cong chiing

nghi kiém Hop dong ma, sir dung tai khoan
va dich vu tai khoan danh cho KHTC hoac
Gidy dé nghi stra ddi thong tin KHTC hoac
c4c gidy to tai muc 1,4,5.

- KH c6 thé st dung mau cia SHB hoic tu
lap van ban nay nhung phai dam bao cac noi
dung theo quy dinh ctia SHB.

- Truong hop: Ngudi duoc ay quyén khéng
phai la nguoi dai dién theo phéap luat duoc
thay mit to chirc thuc hién cac giao dich lién
quan dén tai khoan va KH c6 yéu cau dac thu
vé pham vi giao dich ‘trong qua trinh st dung
TKTT thi KH cung cdp Vin ban ty quyen cua
Chu tai khoan v/v ngudi duoc ty quyén dugc
thay mat t6 chic thuc hién cac giao dich lién
quan dén tai khoan

Céc giay to khac (néu co)

Ban chinh/ban sao co6 ching
thuc van ban da duogc dich
thuat cong chiing

V1.2

T6 chire 12 ngudi cwr tri dwoc thanh lap va
hoat ddng theo luat doanh nghiép/luat dau
tw (gom: Cong ty TNHH MTV, cong ty
TNHH hai thanh vién tré 1én, Cong ty cé
phan, cong ty hop danh, Doanh nghiép tw
nhan)

Giay to chitng minh té chire dwoc thanh
lap va hoat dong hgp phap

11

Gidy chung nhéan dang ky doanh nghiép va
dang ky thue (néu c0)/Giay phép dau tu/Cac

Ban sao tir s6 gbc/ ban sao
c6 chang thuc

Bét bugc

- Gidy chiing nhan ding ky kinh doanh: ap
dung vai KH thanh lap truéc ngay 01/7/2015




TT

DANH MUC

Hinh thire vin ban?

Mike dd can thiét

Yéu cau ddi véi ho so

gidy to twong duong ching minh viéc to chic
dugc thanh 1ap va hoat dong hop phap theo quy
dinh cua Phap luat (néu cd)

- Gidy chung nhan dang ky doanh nghiép: &p
dung vai KH thanh lap tir 01/7/2015.

- Gidy chung nhan dau tu (dong thoi 1a gidy
chiing nhén dang ky kinh doanh): 4p dung voi
DN ¢6 vén dau tu tryc tiép nudc ngoai duoc
thanh lap trudc ngay 01/7/2015 va khéng tién
hanh tha tuc can tach Gidy Chang nhan dau
tu va Gidy Chang nhian ding ky doanh
nghiép.

- Giay chung nhan dang ky doanh nghiép va
Gidy chung nhan dau tu: ap dung véi loai
hinh Doanh nghiép c6 von dau tu truc tiép
nudc ngoai duoc thanh lap truéc ngay
01/7/2015 va da tién hanh thu tuc tach Gidy
Chung nhan déau tu va Gidy Chung nhan dang
ky doanh nghiép va Doanh nghiép c6 vén dau
tu tryc tiép nudc ngoai dwoc thanh lap sau
ngay 01.7.2015

1.2

Piéu 1¢ doanh nghigp/Cac gidy to tuong
duong (néu co)

Ban sao y ban chinh/ban sao
tir s6 goc /ban sao c6 chung
thuc

Bét bugc

Chi yéu cau doi véi truong hop cong ty c6
nhiéu nguoi dai dién theo phéap luat.

Thong béQ/Giﬁy chitng nhan ding ky ma
so thue (néu co)

Ban chinh/ ban sao y ban
chinh /ban sao tur s6 goc/
ban sao c6 chang thuc

Ap dung trong truong hop thong tin Ve ma s
thué cua KH khong thé hién trén gidy to tai
muc 1.

MAiu diu

3.1

Gidy chiing nhan dang ky mau dau

Ban chinh/ ban sao y ban
chinh /ban sao tir s6 goc/
ban sao c6 ching thuc

Ap dung véi KH
thanh 1ap hoac
thay d6i mau dau
trude ngay

Ap dung véi cac Doanh nghiép dugc thanh
lap hodc thay do6i con dau trudc ngay
01.7.2015.




TT

DANH MUC

Hinh thire vin ban?

Mike dd can thiét

Yéu cau ddi véi ho so

01.01.2021)

3.2

Ban in Thong b&o vé viéc s dung/thay doi
mau con dau cua doanh nghiép trén Cong
thdng tin qudc gia vé ding ky doanh nghi¢p/
Ban thdng b&o vé viéc st dung/thay doi mau
diu cua doanh ‘nghi¢p Vi co quan dang ky
kinh doanh/ Gidy xac nhan cua S6 KHDT ve
viecthyc hién dang tai mau con dau
trén Cong thdng tin qudc gia vé ding ky
doanh nghiép.

Ap dung véi KH ¢d con du dugce dang ky st
dung hoac thay doi tir ngay 01.7.2015 dén
truede ngay 01.01.2021.

Gidy to ching minh tu cach dai di¢n cua
Nguwoi dai dién hop phép caa to chac

41

Gidy to tai muc 1; hoic

Ban chinh/ ban sao y ban
chinh / ban sao tir s6 goc /
ban sao c6 chang thuc

Bét budc

Ap dung truong hop céc gidy to néu tai myc 1
¢6 1 nguoi dai dién theo phap luat va Piéu 1&
khong quy dinh ai khac dugc lam dai dién
hop phéap cua chu tai khoan thi Nguoi dai dién
theo phép luat 1a Nguoi dai dién hop phap cua
Chu tai khoan

4.2

Vin ban caa Cha s¢ hitu/Cap ¢ tham quyén
khéc ctua Cong ty theo quy dinh tai Diéu lé
/Bién ban hop Hoi ddng quan tri/Hoi dong
thanh  vién/Nghi quyét/Quyét dinh  bd
nhiém/Van ban/Gidy ay quyén chi dinh
Nguoi lam dai dién hop phap cua Chu tai

Ban chinh/ ban sao y ban
chinh / ban sao tur so goc /
ban sao c6 chang thuc

Bét bugc

Ap dung véi trudng hop KH ¢6 nhiéu nguoi
dai dién theo phap luat va Diéu Ié khdng xac
dinh rd nguoi dai dién theo phap ludt nao cua
t6 chuc 1a nguoi duoc thay mit té chac thuc
hién céc giao dich lién quan dén mg, quan ly
va str dung tai khoan®.

Nguorl dai dién theo phap lut dugc chi dinh s€ 1a Nguoi dai dién Cong ty hodc uy quyén cho ngudi khic dai dién Cong ty (néu trong van ban cua chu so
hiru/cap c6 tham quyén ctia Cong ty cho phép iy quyén cho ngudi khac) ky Gidy ding ky thong tin danh cho KHTC, Dé nghi kiém Hop dong dang ky théng tin,




TT DANH MUC Hinh thire viin ban? Mike dd can thiét Yéu ciu déi véi ho so
khoan.
Quyét dinh bd nhiém Ké&é toan
tru:&ng/Ng}r(‘ri vphu 7tréchv ké to:ém c;ia _Eé Bé}n chinﬁh/ ban s‘aoxy tlén . Chi yéu cu KH cung cdp khi me TKTT tai
5 chiwc hodc van ban théa thuan veé viéc | chinh/ban sao tir s6 goc / Bat buoc
Ao Y O S s LA \ PR SHB
thué, sir dung ke todn giira to chac va ke ban sao co chang thuc
toan truéng/Nguoi phu trach ké toan.
Trong truong hop Nguoi dai dién hop phap la
GTTT cua Nguoi dai dién hop phap; Ké toan | Ban sao tir s6 gbc/ ban sao ngudi nuéc ngodi thi yéu cau KH cung cap
5 trq(”rng/Ngu(‘ri phu trach ké toan; nguoi dugc cg’) chl’rng thuc /Ban sao “da Bt buse thém thi thuc ~nhap canh hoic gidy to ching
Ké toan trudng/Ngudi phu trach ké toan uy | doi chiéu véi ban chinh” cua ; minh dugc mién thi thuc nhap canh con hiéu
quyeén. can bo tiép nhan ho so lyc cua nguoi dai dién hgp phap la nguoi
nuGc ngoai
- KH khéng can cung cp van ban nay néu noi
dung ay quyén di duoc dién day du trong Dé
nghi kiém Hop dong meé, st dung tai khoan
va dich vu tai khoan danh cho KHTC hoic
Gidy dé nghi stra d6i thong tin KHTC hoic
cac gidy to tai muc 1,4,5.
Vin ban iy quyén cia chi tai khoin, Ké | Ban chinh/ ban sao y ban , - KH ¢6 thé s dung mau ciia SHB hoic tu
7 | toan truéng/Ngwoi phu trach ké toan (néu |  ban chinh / ban sao tir so Bat budc lap vin ban nay nhung phai dam bao cac noi

cd)

g6c / ban sao ¢ ching thyc

dung theo quy dinh cia SHB.

- Truong hop: Ngudi duoc ay quyén khéng
phai la nguoi dai dién theo phéap luat duoc
thay mit t6 chirc thuc hién cac giao dich lién
quan dén tai khoan va KH ¢6 yéu cau dc thu
veé pham vi giao dich trong qua trinh st dung
TKTT thi KH cung cap Vin ban iy quyén cua

md, st dung tai khoan va dich vu téi‘khoén danh cho KHTC, Giéy dé nghi mo thém tai khoan danh cho KHTC, Qiéy dé nghi thay doi thong tin, bé nghi tam
khoa/cham dirt tam khoa tai khoan, Pé nghi chuyén doi trang thai tai khoan, D€ nghi cung cap thong tin tai khoan, Bé nghi dong tai khoan,..




TT DANH MUC Hinh thire viin ban? Mike dd can thiét Yéu ciu déi véi ho so
Chu tai khodn v/v ngudi duoc ty quyen dugc
thay mat t6 chuc thuc hign cac giao dich lién
quan deén tai khoan
] ] Ban chinh/ ban sao y ban
8 Céc giay to khac (néu co) _chinh / ban sao tir so
goc/ban sao c6 ching thyuc
T6 chirc 1a ngudi cw tra thanh 1ap va hoat
dong theo Luat Luat sw/Luat Chung
V1.3 | khoan/Luat Cong chéng/Luat Giam dinh
tw phap/Luat Kinh doanh bao hiem/Luat
Hop tac x&/Luat khac
Giay to chitng minh té chire dwoc thanh
1 ) R )
lap va hoat dong hop phap
Gidy phép dang ky hoat dong van phong luat )
su/ Cong ty luat hop danh/Céng ty luat Ban sao tir b abe /ban ’ Ap dung véi van phong luat su, cong ty luat
11 | TNHH MTV, 2 thanh yién tro 1én do So tu s320 C6 chfrng thuc Batbuoc | VN duoc thanh lap va hoat dong theo Luat
phép cap; hoidc cac giay to khac cé gia tri g tht luat su
tuong duong
19 S&?y}é Ehggi tggngélig CE; n:gnh’hgggigg I?éat Ban sao tir s6 g¢ /ban Bt bubc Ap dung vai chi nhanh, cong ty Luat nuéc
' to khécgcé gia tri ;[uonz dgongp’ : glay sao c6 ching thuc : ngoai hoat dong tai VN theo Luat luét su:
Gidy phép thanh lap va hoat dong Cong ty
chung khoan/Giay phép thanh 1ap va hoat )
dong Cong ty Quan ly Quy do UBCKNN cap BaN a0 tir s6 aéc /ban ’ Ap dung véi cong ty chung khoan/Cong ty
1.3 | (day ciing chinh 1a Giay chiing nhan dang ky g Bat buoc | quan ly quy thanh 1ap va hoat dong theo Luat

kinh doanh cua cong ty Chung khoan/cong ty
Quan ly Quy¥); hoac cac giay to khac cé gia tri
tuong duong

sao c6 ching thuc

chtrng khoén
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DANH MUC

Hinh thire vin ban?

Mike dd can thiét

Yéu cau ddi véi ho so

14

Quyét dinh thanh lap phong Cong ching cua
UBND tinh; hoac cac giay to khac co gia tri
tuong duong

Ban sao tir s6 gc /ban
sao cO chang thuc

Bit budc

Ap dung véi Phong Cong chimg nha nuéc
duoc thanh lap va hoat dong theo Luat cong
chung

1.5

Quyét dinh thanh I1ap Vian phong Cong chimng
cia UBND tinh va Gidy ding ky hoat dong
ciia SO tu phap; hodc cac gidy to khac co gia
tri twong duong

Ban sao tir s6 gbc /ban
sao cO chang thuc

Bit budc

Ap dung véi cac van phong Cong ching dugc
thanh 1ap va hoat dong theo Luat cong ching:

1.6

Gidy phép thanh Iap va hoat dong do Bo tai
chinh cap cho Céng ty c6 phan bao
hiém/Céng ty TNHH bao hiém/Hop tac xa
bao hiém/To chic bao hiém twong hd...hoac
c4c giay to khac co gia tri twong duong

Ban sao tir s6 gbc /ban
sao cO chang thuc

Bt budc

Ap dung véi céc to chirc bao hiém thanh Iap
va hoat dong theo Luat kinh doanh bao hiém:

1.7

Gidy chung nhan dang ky Hop tac xa cua
Phong tai chinh — ké hoach thuoc Uy ban
nhan dan cip huyén hoic céc gidy to khéc co
gia tri trong duong

Ban sao tir s6 gbc /ban
sao c6 ching thyc

Bt budc

Ap dung véi Hop tac x4 thanh lap theo Luat
hop tac xa:

1.8

Gidy chting nhan ding ky Lién hiép Hop tac
x4 ciia Phong dang ky kinh doanh thudc Sé ké
hoach va dau tu, hodc cac gidy to khac c6 gia
tri turong duong

Ban sao tir s6 gbc /ban
sao c6 ching thyc

Bt budc

Ap dung véi Lién hiép hop tac xa:

1.9

Quyét dinh thanh I3p/Pang ky kinh
doanh/Giay phép hoat dong hoac cac giay to
khéc co gia tri tuong duong

Ban sao tir s6 gbc /ban
sao c6 ching thuc

Bit budc

Ap dung véi cac loai hinh khéc

1.10

Diéu 1¢ /Quy ché quan ly tai chinh/ Cac gidy
to twong duong(néu co)

Ban sao y ban
chinh/ban sao tir s6
gdc /ban sao c6 ching
thuc
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DANH MUC

Hinh thire vin ban?

Mike dd can thiét

Yéu cau ddi véi ho so

Thong bao/Gidy chirng nhin ding ky ma
so thue (néu co)

Ban chinh/ ban sao y ban
chinh / ban sao tir s6 goc /
ban sao c6 chang thuc

Ap dung trong treong hop thong tin vé mé s
thué cua KH khong thé hién trén giay to tai
muc 1.

MAu dau: Gidy chiing nhan dang ky mau dau

Ban sao tir s6 gc /ban
sao c0O chang thuc

Bt budc

Ap dung véi céc t chirc duoc thanh lap theo
Luat Luat su, Luat chang khoan, luat Cong
chting, Luat giam dinh tu phap, Luat kinh
doanh bao hiém; Luat hop tac x& va cac loai
hinh t6 chirc khéc.

Gidy to chirng minh tw cach dai dién ciaa
Ngwoi dai dién hop phép caa to chac
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Gidy to tai myc 1, hoic

Ban chinh/ ban sao y
ban chinh / ban sao tur
s6 goc / ban sao co
ching thuc

Bét bugc

Ap dung trudng hop cac gidy to néu tai myc 1
¢6 1 nguoi dai dién theo phap luat va diéu 1é
khong quy dinh ai khac dugc lam dai dién
hop phap cua chu tai khoan thi Nguoi dai dién
theo phép luat 1a Nguoi dai dién hop phéap cua
Chu tai khoan

4.2

Bién ban hop Hoi dong quan tri/Hoi dong
thanh  vién/Nghi quyét/Quyét dinh  bd
nhiém/Vian ban/Gidy uy quyén chi dinh
Nguoi lam dai dién hop phap cua Chu tai
khoan.

Ban chinh/ ban sao y
ban chinh / ban sao tur
s6 goc / ban sao co
ching thuc

Bét bugc

Ap dung véi trudng hop KH ¢6 nhiéu nguoi
dai dién theo phap luat va Diéu & khdng xac
dinh rd nguoi dai dién theo phap luat nao ctua
KH 1a nguoi duoc thay mat té chac thyc hién
cac giao dich lién quan dén mao, quan ly va sir
dung tai khoan®.

® Nguoi dai dién theo phap luat duge chi dinh s& 13 Nguoi dai dién Cong ty hodc uy quyén cho nguoi khac dai dién Cong ty (néu trong vin ban cua chu s¢
hiru/cép c6 thAm quyén ciia Cong ty cho phép ty quyén cho ngudi khac) ky Gidy dang ky thong tin danh cho KHTC, D& nghi kiém Hop dong ding ky théng tin,
md, st dung tai khoan va dich vu tai khoan danh cho KHTC, Giéy dé nghi mé thém tai khoan danh cho KHTC, Giéy dé nghi thay doi thong tin, bé nghi tam
khéa/chdm dut tam khoa tai khoan, Dé nghi chuyén doi trang théi tai khoan, Dé nghi cung cap thong tin tai khoan, Dé nghi dong tai khoan,..
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Hinh thire vin ban?

Mike dd can thiét

Yéu cau ddi véi ho so

Quyét dinh bé nhiém caa cap c6 tham
quyén caa té chic vé viéc bd nhiém Ké
toan trwéng/Ngudi phu trach ké toan hoic
vin ban théa thuan vé viéc thué, sir dung
ké toan gita t6 chic va ké toan
truwéng/Ngudi phu trach ké toan

Ban chinh/ban sao y
ban chinh/ban sao tir
s6 gdc /ban sao co
ching thuc

Bét buoc

Tiy ting loai hinh t6 chic cua KH va quy
dinh cua phap luat doi véi loai hinh t6 chuc
do.

Chi yéu cau KH cung cép khi mo tai khoan
thanh toan tai SHB

GTTT cua Ngudi dai dién hop phap; Ké toan
truong/Nguoi phu trach ké toan; nguoi duge
Ké toan truong/Nguoi phu trach ké toan uy
quyén

Ban sao tir s6 gbc /ban
sao cO chang thuc
/Ban sao “da ddi chiéu
V&i ban chinh” cua
can bo tiép nhan ho so

Bét bugc

Trong truong hgp Nguoi dai dién hop phép 1a
ngudi nudc ngodi thi yéu cau KH cung cap
thém thi thuc nhap canh hoic gidy to ching
minh dugc mién thi thuc nhap canh con hiéu
luc cua nguoi dai dién hop phap 1a nguoi
nudc ngoai

Vin ban iy quyén cia Chi tai khoan, Ké
toan trwéng/Ngwoi phu trach ke toan (néu
cd)

Ban chinh/ban sao y
ban chinh/ban sao tir
s6 goc /ban sao co
ching thuc

Bét bugc

- KH khong can cung cap vin ban nay néu noi
dung ty quyén di dugc dién dy da trong Dé
nghi kiém Hop dong mé, st dung tai khoan
va dich vu tai khoan danh cho KHTC hoac
Gidy d¢ nghi sira d6i thong tin KHTC hoic
c4c gidy to tai myc 1,4,5.

- KH ¢6 thé str dung mau cia SHB hoic tu
lap van ban nay nhung phai dam bao cac noi
dung theo quy dinh ctia SHB.

- Truong hop: Ngudi dugc ay quyén khong
phai 1a nguoi dai dién theo phap luat duoc
thay mit t6 chuc thuc hién cac giao dich lién
quan dén tai khoan va KH c6 yéu cu dic tha
vé pham vi giao dich trong qua trinh st dung
TKTT thi KH cung cdp Vin ban uy quyén
cua Chu tai khoan v/v nguoi dugc uy quyén
duoc thay mat té chic thuc hién céc giao




TT DANH MUC Hinh thire viin ban? Mike dd can thiét Yéu ciu déi véi ho so
dich lién quan dén tai khoan
Ban chinh/ban sao y
Y SRS S ban chinh/ban sao tur
8 Céc giay to khac (néu co) 56 géc /ban sao c6
ching thuc
Vin phong dai dign (VPDD) Chi
V1.4 | nhanh/don vi truc thugc cita to chwc tai
Viét Nam (khong cé tw cach phap nhan)
Ho so phap 1y ciia Cong ty — té chirc ¢6 tw ,Ban 530y bap 2 Khoéng bat budc thu thap GTTT cua céc ca
. . A X 2 chinh/ban sao tir so Lo N , . A A .
1 cach phap nhan theo danh muc ho so cua to L s o Bat bugc | nhan lién quan caa phap nhan néu ho khong
s . , goc /ban sao c6 chiing s AR .
chtrc 1a Nguoi cu tra thuc phai 1a nguoi giao dich tai SHB
Gidy ching nhin ding ky hoat dgng chi
nhinh, vin phong dai dign.../ Cic giay @' p. o 40 58 géc /ban sao P
2 twong dwong ching minh viéc cac to chuc c6 ching thuc Bat budc
nay dugc thanh [ap va hoat dong hgp phap gtht
theo quy dinh cia Phép luat(néu cd)
. ik . N . .| Banchinh/ ban sao y ban Ap dung trong truong hop thong tin vé ma sé
g | Thong bao/Giay chiing nhdn ding ky ma | o in’s jan a0 tir s goc / thué cua KH khong thé hién trén gidy to tai
so thue (neu co) \ R
ban sao c6 chang thuc muc 2.
Doi v6i cac truong hop VPBD/ Chi
nhanh/Don vi tryc thu~©c khﬁng cO con déu“:
Ngoai Giay dang ky mau dau cta cong ty — to
Ban chinh/ban sao y ban chic c6 tu cach phép nhén (twong ng véi
4 Giay to vé mau dau chinh/ban sao tir s6 goc /ban tung loai hinh t6 chuc) néu trén phai co6 van

sao c0O chang thuc

ban cua cdng ty - t6 chic co tu cach phap
nhan cho phép don vi hach toan phu thuéc s
dung con dau caa cong ty - to chirc ¢6 tu cach
phap nhan( néu co)




TT

DANH MUC

Hinh thire vin ban?

Mike dd can thiét

Yéu cau ddi véi ho so

Giay to chirng minh tw cach dai dién cia
Nguwoi dai dién hep phap cia cha tai khoan
cia Vian phong dai dién/chi nhanh/don vi
truc thudc: Vian ban uy quyén/ Van ban chi
dinh hoac van ban quy dinh cua phap nhén co
chi nhdnh/Van phong dai dién cho c& nhéan
thuoc Chi nhanh/van phong dai dién/don vi
truc thudc duogc thue hién tha tuc mé, quan ly
va st dung tai khoan tai SHB

Ban chinh/ban sao y ban
chinh/ban sao tir s6 goc /ban
sao c6 ching thuc

Bt budc

Vin ban uy quyén thé hién cac noi dung:
Ngudi duoc uy quyén duge dai dién cong ty
(t6 chirc ¢6 tu cach phap nhan) thuc hién cac
noi dung sau:

- Thuce hién ky két céc gidy to lién quan dén
viéc mad, quan ly va sir dung TKTT (bao gom
ca viéc thay doi thdng tin tai khoan, yéu cau
tam khoa/cham dirt tam khoa, déng tai khoan,
y&u cau xac nhan théng tin)

- Bugc thay mat cbng ty thuc hién cac giao
dich lién quan dén TKTT trong pham vi dai
dién

- Pugc sir dung con dau cioa Cong ty — t6
chuc c6 tu cach phap nhan hoedc su dung con
diu cia Van phong dai dién (VPPD)/ Chi
nhanh/don vi truc thudc caa to chuc trong
giao dich lién quan dén TKTT tai SHB

Gidy td ay quyén cia KéEé toan
trwéong/Ngudi phu trach ké toan cia phap
nhan cho nguwoi khac ky chirng tir giao dich
cua van phong dai dién/Chi nhanh/Pon vi
truc thudc:

Ban chinh/ban sao y ban
chinh/ban sao tir s6 goc /ban
sao c6 ching thuc

Bét budc

Ap dung truong hop Ké toan truong/Nguoi
phu trach ké toan ¢ vin phong dai dién/Chi
nhanh/Pon vi truc thuoc khdng phai Ké toan
truong/Nguoi phu trach ké toan cua phap
nhan

GTTT cua Ngudi dai dién hop phap; Ké toan
truong/Nguoi phu trach ké toan; ngudi duge
Ké toan truong/Nguoi phu trach ké toan uy
quyén

Ban sao tir s6 gc /ban sao
c6 ching thuc /Ban sao “da
d6i chiéu véi ban chinh” cua
can bo tiép nhan ho so

Bét bugc

Trong truong hop Nguoi dai dién hop phap la
ngudi nudc ngoai thi yéu cau KH cung cap
thém thi thyc nhap canh hoic gidy to chung
minh duoc mién thi thuc nhap canh con hiéu
lyc cua nguoi dai dién hgop phap la nguoi
nudc ngoai

Céc gidy to khac (néu co)

Ban chinh/ban sao y ban
chinh/ban sao tir s6 goc /ban




TT DANH MUC Hinh thire viin ban? Mike dd can thiét Yéu ciu déi véi ho so
sao c6 ching thuc
. . i die ) i Viéc hop phép hda lanh sy va dich thuat cong
Van ;)h(r)]n,g dal dign (VPDD)/ Chi nhinh ching theo nguyén tic quy dinh tai khoan 4
VI.5 cua to chire nwe ngoai (khong c6 tw cach Muc | Phu luc nay.
phéap nhan)
H,O S0 pl,lap lyA cua Cong ty — 10 ghwc co ™| Ban chinh/ban sao c6 ching
cach phap nhan theo danh muc ho so cua to c 1a o
. NP , < A thuc van ban da dugc hop A
1 chtrc 1a nguoi khong cu tru ( Pang ky kinh o am . Bat bugc
L, 4 X ot~ A e phap héa lanh sy va duogc
doanh/Quyét dinh thanh lap/Giay to tuong | .. e A ,
dich thuat cdng chang
duong)
Gidy chimg nhin ding ky hoat dgng chi
nhanh, van phon,g dal .d"-m'.';/ C,ac g;ay FO’ Ban sao tir s gdc /ban sao Lo A
2 twong dwong ching minh viéc cac to chuc c6 chang thuc Bat buoc
nay dugc thanh [ap va hoat dong hgp phap g tht
theo quy dinh ciia Phép luat(néu cd)
. Ban chinh/ban sao c6 ching Ap dung trong truong hop thong tin vé ma sé
3 | Thong bao/Giay ching nhgn ding ky ma | thuc van bin da dugc hop thué ciia KH Kkhong thé hien trén gidy to tai
so thue (neu co) phap héa lanh sy va duogc
. e A , muc 2.
dich thuat cong chang
Doi v6i cac truong hop VPPD/ Chi
nhanh/Don vi tryc thu~cf>c khong co con dau;
Ngoai Giay dang ky mau dau cia cong ty — to
Ban chinh/ban sao y ban chic c6 tu cach phép nhén (twong Ung véi
4 Giay to vé mau dau chinh/ban sao tir s6 goc /ban tung loai hinh t6 chuc) néu trén phai co6 van

sao cO chang thuc

ban cua cdng ty - t6 chic co tu cach phap
nhan cho phép don vi hach toan phu thuéc s
dung con dau caa cong ty - to chirc c6 tu cach
phap nhan( néu co)
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Mike dd can thiét

Yéu cau ddi véi ho so

Gidy to chitng minh tw cach dai dién caa
Nguwoi dai dién hop phap caa cha tai khoan
cua Van phong dai dién/chi nhanh/don vi
truc thudc: Vin ban ty quyén/ Vin ban chi
dinh hodc van ban quy dinh cua phap nhén cé
chi nhanh/Van phong dai dién cho ca nhén
thuoc Chi nhanh/van phong dai dién/don vi
truc thudc duge thuc hién thu tuc maé, quan ly
va sur dung tai khoan tai SHB

Ban chinh/ban sao y ban
chinh/ban sao tir s6 goc /ban
sao cO chang thuc

Bit buoc

Vin ban uy quyén thé hién cac noi dung:
Ngudi duoc uy quyén duge dai dién cong ty
(t6 chirc ¢6 tu cach phap nhan) thuc hién cac
noi dung sau:

- Thuce hién ky két céc gidy to lién quan dén
viéc mad, quan ly va sir dung TKTT (bao gom
ca viéc thay doi thdng tin tai khoan, yéu cau
tam khoa/cham dirt tam khoa, déng tai khoan,
y&u cau xac nhan théng tin)

- Bugc thay mat cbng ty thuc hién cac giao
dich lién quan dén TKTT trong pham vi dai
dién

- Puoc st dung con dau cia Cong ty — to
chure c6 tu cach phdp nhan hoac st dung con
dau cua Van phong dai dién (VPPD)/ Chi
nhanh/don vi truc thudc caa to chuc trong
giao dich lién quan dén TKTT tai SHB

Quyet dinh bé nhiém ciaa cap co tham
quyén ciia cong ty nwéc ngoai vé viéc bd
nhi¢gm Ké toan truéng/Nguoi phu trach ké
toan hoic vin ban théa thuan vé viéc thué,
st dung ké toan giira té chirc va ké toan
truwéng/Ngudi phu trach ké toan

Ban chinh/ban sao c6 chung
thuc van ban da dugc hop
phdp hda lanh sy va dugc
dich thuat céng chang

Chi yéu cau KH cung cép khi mo tai khoan
thanh toan tai SHB. Truong hop Vin phong
dai dién/Chi nhanh khéng c6 Ké toan
truong/Nguoi phu trach ké toan thi khéng can
cung cap ching tir nay.

GTTT cua Ngudi dai dién hop phap; Ké toan
truong/Nguoi phu trach ké ton; nguoi dugc
Ké toan truong/Nguoi phu trach ké toan uy
quyeén.

Ban sao c6 ching thuc/Ban
sao “da ddi chiéu véi ban
chinh” cua can bo tiép nhan
ho so

Bét buoc

Trong trudng hop Nguoi dai dién hop phép Ia
ngudi nuwdc ngoai thi yéu cau KH cung cap
thém Thi thuc nhap canh hoic gidy to chung
minh duoc mién thi thuc nhap canh con hiéu
luc cua nguoi dai dién hgp phap la nguoi
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Mike dd can thiét

Yéu cau ddi véi ho so

nudc ngoai.

Cé4c gidy to khac (néu co)

Ban chinh/ban sao c6 ching
thuc van ban da dugc dich
thuat cong ching

V1.6

T6 chirc 14 Coéng doan/Céng doan co
so/Pang iy

Gidy to chieng minh té chire dwoc thanh
lap va hoat déng hep phap:

Ban sao tir s6 goc /ban sao
c6 chang thuc

Bit buoc

1.1

Quyét dinh thanh l1ap Coéng doan/Cong doan
co so/bPang uy la KH m¢ TK; hoac

Ban sao tir so6 goc /ban sao
c6 chirng thuc

Bit buoc

1.2

Quyét dinh thanh 1ap caa Cong doan/Dang uy
cap trén thanh Iap ra Ban Chap hanh Céng
doan/Cong doan co so/Pang ty va Quyét dinh
chuan y Ban chap hanh cong doan/Cong doan
co so/Dang 1ty 1a KH mé TK

Ban sao tir s6 goc /ban sao
c6 ching thuc

Bit buoc

Méu diu: Gidy ching nhan dang ky mau dau
do co quan c6 tham quyén cap theo quy dinh
cua phép luat (néu co)

Ban chinh/ban sao y ban
chinh/ban sao tir s6 goc /ban
sao c6 ching thuc

Gidy to ching minh tu cach dai di¢n cua
Nguwoi dai dién hop phép caa to chuec:

Ban chinh/bdn sao y bdn
chinh/ban sao tir s6 goc /ban
sao c6 chang thuc

3.1

Quy ché lam viéc cua Ban chip hanh cong
doan/Cong doan co so/bBang uy

Ban chinh/bdn sao y ban
chinh/ban sao tir s6 goc /ban
sao c6 ching thuc

3.2

Vian ban cua tat ca cac thanh vién Ban chép
hanh Cong doan/Pang uy uy quyéen/chi dinh
Nguoi la Dai dién hop phap cua Chu tai

Ban chinh/ban sao y ban
chinh/ban sao tir s6 goc /ban
sao cO chang thuc

Ap dung trong trudng hop céc gidy to néu tai
muc 3.1:
- Khong quy dinh ro ai la Pai dién Chu tai
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Yéu cau ddi véi ho so

khoan

khoan; va

- Khong thé hién rd Bi thu 1a Nguoi dai dién
Ban chap hanh cong doan/Cong doan co
so/bang uy trong hoat dong va giao dich cua
to chuc.

Gidy to chimg minh tw cach Ké toan
truéong/Nguwoi phu trach ke toan:

41

Vin ban chi dinh/bo nhiém/phan cdng nhiém
vu nguoi phu trach ké toan do Bi thu ky; hodc

Ban chinh/ban sao y ban
chinh/ban sao tir s6 goc /ban
sao cO chang thuc

Ap dung trong trudng hop gidy to tai myc 3.1
khong quy dinh 1 ai 1a Nguoi phu trach ké
toan nhung thé hién rd Bi thu 1a nguoi dai
dién trong hoat dong va giao dich cua to chic

4.2

Van ban cua tat ca cAc thanh vién Ban chép
hanh Cong doan /bang uy uy quyen/chi dinh
Nguoi la Nguoi phu trach ke toan

Ban chinh/ban sao y ban
chinh/ban sao tir s6 goc /ban
sao c6 ching thuc

Ap dung trong trudng hop gidy to tai myc 3.1
khong quy dinh 1 ai 1a Nguoi phu trach ké
toan va khong thé hién rd Bi thu 1 nguoi dai
dién trong hoat dong va giao dich cua to chic

GTTT cua Ngudi dai dién hop phap; Ké toan
truong/Nguoi phu trach ké toan; ngudi dugc
Ké toan truong/Ngudi phu trach ké toan uy
quyén

Ban sao tir s gdc /ban sao
c6 chang thuc /Ban sao “da
d6i chiéu véi ban chinh” cua
can b tiép nhan hd so

Bét buoc

Trong truong hop Nguoi dai dién hop phép la
ngudi nudc ngoai thi yéu cau KH cung cap
thém Thi thuc nhap canh hoic gidy to chung
minh dugc mién thi thuc nhap canh con hiéu
luc cta nguoi dai dién hgp phap 1a nguoi
nuGc ngoai

Vin ban ay quyén cia Cha tai khoan, Ké
toan trwéng/Ngwoi phu trach ke toan (néu
co)

Ban chinh/ban sao y ban
chinh/ban sao tir s6 goc /ban
sao cO chang thuc

Bét buoc

- KH khéng can cung cip van ban nay néu noi
dung ty quyén di dugc dién dy da trong Dé
nghi kiém Hop dong mé, s dung tai khoan
va dich vu tai khoan danh cho KHTC hoac
Gidy d¢ nghi stra d6i thong tin KHTC hoic
c4c gidy to tai myc 1,3,4

- KH ¢6 thé str dung mau cia SHB hoic tu




TT DANH MUC Hinh thire viin ban? Mike dd can thiét Yéu ciu déi véi ho so
lap van ban nay nhung phai dam bao cac noi
dung theo quy dinh ctia SHB.
- Trudng hop: Nguoi duoc ay quyén khéng
phai la nguoi dai dién theo phap luat dugc
thay mat to chuc thuc hién cac giao dich lién
quan dén tai khoan va KH c6 yéu cau dac thu
vé pham vi giao dich ‘trong qua trinh st dung
TKTT thi KH cung cdp Vin ban ty quyen cua
Chu tai khoan v/v nguoi dugc uy quyén duoc
thay mat to chuc thuc hién cac giao dich lién
quan dén tai khoan
Ban chinh/ban sao y ban
7 Cac giay to khac (néu co) chinh/ban sao tir s6 goc /ban
sao cO chang thuc
V17 T6 chac la Uy ban Nhan dan
© | Xa/Phwong/Quan/Huyén
Gidy to chitng minh to chire dwec thanh o
1 lap va hoat dong hgp phép: Quyét dinh | Ban sao tur s6 goc /ban sao B4t buae
thanh 18p UBND X&/Phuong/Quan/Huyén | c6 chung thuc ¥
hoac céc giay to khac cd gid tri trong duong
. ik . N .. | Ban chinh/ ban sao y ban Ap dung trong truong hop thong tin vé ma sé
2 ;I"h;)hnug; bao/Giay ching nhan dang Ky ma | o ion’/ han sao tir sé gdc / thué cua KH khong thé hién trén gidy to tai
o thue ban sao c6 chang thuc muc 1.
Méu diu: Gidy ching nhan mau dau do co | Ban chinh/ ban sao y ban ,
3 quan cO tham quyen cap theo quy dinh cua | chinh / ban sao tir s6 goc / Bat bugc
phap luat ban sao co chang thuc
4 Gidy to chitng minh tw cach dai dién caa | Ban chinh/ ban sao y ban Bt buoc

Ngudi dai dién hop phap caa toé chirc: Vin

chinh / ban sao tir s6 goc /




TT DANH MUC Hinh thire viin ban? Mike dd can thiét Yéu ciu déi véi ho so
ban b6 nhiém Chu tich Uy ban Nhan dan ban sao cd ching thuc
5 Giay to chirmg minh tw cach Ké toan
truong/Nguwoi phu trach ke toan:
Vin ban bdé nhigm/Chi dinh ké toan | Ban chinh/ ban sao y ban
5.1 | truong/Nguoi phu trach ké toan do Uy ban | chinh / ban sao tr so goc /
Nhan dan cap; hoac ban sao cé chung thuc
Bién ban hop Hoi dong Uy ban Nhan dan bau Ban chinh/ ban 330 Y ban
5.2 I ) . . o chinh / ban sao tir s6 goc /
ra Ké toan truong/Nguoi phu trach ké toan \ L
ban sao c6 chang thuc
’ o Trong truong hop Nguoi dai dién hop phap la
GTTT cua Nguoi dai di¢n hop phap; Ke toan | Ban sao tir s6 goc /ban sao ngudi nudc ngoai thi yéu cau KH cung cap
6 trq(”rng/Ngu(‘ri phu trach ké toan; nguoi dugc cc’; chfrr)g thuc /Ban sao “da B4t buéc thém thi thuc ~nhap canh hoic gidy to chang
Ke toan truong/Nguoi phu trach ke toan uy doi Chiéurvdi ban chinh” cua ¥ minh dugc mién thi thuc nhap canh con hiéu
quyéen can bo tiep nhan ho so luc cia nguoi dai dién hgp phap la nguoi
nuGc ngoai
- KH khéng Can cung cip van ban nay néu noi
dung ay quyén di duoc dién day du trong Dé
nghi kiém Hop dong mé, st dung tai khoan
va dich vu tai khoan danh cho KHTC hogc
Giay dé nghi stra doi thong tin KHTC hoac
Vin ban iy quyén cia Chi tai khoan, Ké | Ban chinh/ban sao y ban ’ cac giay to tai myc 1,4,5.
7 | toan truong/Ngwdi phu trach keé toan (néu | chinh/ban sao tir s6 goc /ban Bat bugc - KH ¢6 thé str dung mau cia SHB hoic tu

co)

sao cO chang thuc

lap van ban nay nhung phai dam bao cac noi
dung theo quy dinh cia SHB.

- Truong hop: Ngudi duoc ay quyén khéng
phai la nguoi dai dién theo phéap luat duoc
thay mit t6 chirc thuc hién cac giao dich lién
quan dén tai khoan va KH c6 yéu cau dic tha




TT DANH MUC Hinh thire viin ban? Mike dd can thiét Yéu ciu déi véi ho so
vé pham vi giao dich trong qua trinh su dung
TKTT thi KH cung cdp Vin ban uy quyen cua
Chu tai khoan v/v nguoi duoC uy quyén dugc
thay mat t6 chuc thuc hign cac giao dich lién
quan deén tai khoan
] ) Ban chinh/bdn sao y ban
8 Céc giay to khac (néu co) chinh/ban sao tur s6 goc /ban
sao co ching thyuc
VI.8 | Té chirc Ia Ban quan tri nha chung cu
Gidy to chitng minh to chirc dwec thanh
lap va hoat dong hgp phap: Quyet dinh
thanh 1ap Ban quan tri nha chung cu do Uy | . LA K \
A A . n .~ . . | Ban sao tir s6 goc /ban sao Lo A
1 ban Nhan dan cap quan/huyén noi c¢6 nha | . Bat budc
A . x 6 ching thuc
chung cap cap hoac Uy ban Nhan déan cap xa
noi ¢6 nha chung cu dugc Uy ban Nhéan dan
cap quan/huyén ty quyén cap
. ik . . .. | Ban chinh/ ban sao y ban Ap dung trong truong hop thong tin vé ma sé
2 TA'hongA bao/Giay ching nhan dang Ky ma | oon ) han sao tir s6 gdc / thué cua KH khong thé hién trén gidy to tai
so thue \ L
ban sao c6 chang thuc muc 1.
Méu diu: Gidy ching nhan miu dau do co | Ban chinh/ ban sao y ban ,
3 quan c6 tham quyén cap theo quy dinh cua | chinh / ban sao tu s6 goc / Bat bugc
phap luat ban sao c6 chang thuc
4 Gidy to ching minh tu cach dai di¢n cua
Nguwoi dai dién hop phap caa to chiec:
, Ban chinh/ ban sao y ban
4.1 | Quy che hoat dong; hoac chinh / ban sao tur s6 goc /

ban sao c6 chang thuc




TT

DANH MUC

Hinh thire vin ban?

Mike dd can thiét

Yéu cau ddi véi ho so

4.1

Quy ché thu, chi tai chinh cua Ban quan tri
nha chung cu; hoac

Ban chinh/ ban sao y ban
chinh / ban sao tir s6 goc /
ban sao c6 chang thuc

Bt buoc

4.2

Van ban cua Ban quan tri nha chung cu uy
quyen/chi dinh nhitng nguoi 1a dai dién Chu
tai khoan do cac thanh vién Ban quan tri ky

Ban chinh/ ban sao y ban
chinh / ban sao tir s6 goc /
ban sao c6 chang thuc

B4t buoc

Gidy to chimg minh tw cach Ké toan
truéong/Nguwoi phu trach ke toan:

Ap dung trong truong hop Quy ché hoat dong
hoac Quy ché thu, chi tai chinh cua Ban Quan
tri quy dinh phai c6 Ké toan truong/ Ngudi
phu trach ké toan

5.1

Quy ché hoat dong; hoic

Ban chinh/ ban sao y ban
chinh / ban sao tir s6 goc /
ban sao c6 chang thuc

5.2

Quy ché thu, chi tai chinh cua Ban quan tri
nha chung cu; hoac

Ban chinh/ ban sao y ban
chinh / ban sao tur s6 goc /
ban sao c6 chang thuc

Bét buoc

5.3

Van ban cua Ban quan tri nha chung cu uy
quyén/chi dinh Nguoi 1a Nguoi phu trach ké
toan

Ban chinh/ ban sao y ban
chinh / ban sao tir s6 goc /
ban sao c6 chang thuc

Bét buoc

GTTT cua Ngudi dai dién hop phap; Ké toan
truong/Nguoi phu trach ké toan; ngudi duge
Ké toan truong/Nguoi phu trach ké toan uy
quyén

Ban sao tir s gdc /ban sao
c6 ching thuc /Ban sao “da
dbi chiéu véi ban chinh” cua
can bo tiép nhan ho so

Bét buoc

Trong truong hop Ngudi dai dién hop phap la
ngudi nudc ngoai thi yéu cau KH cung cap
thém thi thyc nhap canh hoic gidy to chung
minh duoc mién thi thuc nhap canh con hiéu
lyc cua nguoi dai dién hgop phap la nguoi
nudc ngoai

Vin ban iy quyén caa Cha tai khoan, Ké
toan trwong/Ngwoi phu trach ke toan (neu

Ban chinh/ban sao y ban
chinh/ban sao tir s6 goc /ban

Bét buoc

- KH khong can cung cép vin ban nay néu noi
dung uy quyén da dugc dién day du trong be
nghi kiém Hop dong ma, sur dung tai khoan




TT DANH MUC Hinh thire viin ban? Mike dd can thiét Yéu ciu déi véi ho so
co) sao cO chang thuc va ’dich‘ vu tai khoép danh cho KHTC hoic
Gidy de nghi sta doi thong tin KHTC hodc
cac giay to tai muc 1,4,5.
- KH ¢6 thé str dung mau cia SHB hoic tu
lap van ban nay nhung phai dam bao cac noi
dung theo quy dinh cua SHB.
- Trudong hop: Nguoi duoc uy quyén khéng
phai la nguoi dai dién theo phéap luat duoc
thay mat to chuc thuc hién cac giaq dich lién
quan den tai khodn va KH c6 yéu cau dac thu
veé pham vi giao dich trong qua trinh st dung
TKTT thi KH cung cap Van ban uy quyen cua
Chu tai khoan v/v nguoi dugcC uy quyén dugc
thay mat t6 chuc thuc hi¢n cac giao dich lién
quan den tai khoan
] ] Ban chinh/bdn sao y bdn
8 Cac giay to khac (néu co) chinh/ban sao tir s6 goc /ban
sao c6 chang thuc
V1.9 | H§ Kinh doanh
.; , o o Ban sao tir s6 gbc/ ban sao L
1 Giay chwng nhan dang ky h¢ kinh doanh ¢ chimg thuc Bat buoc
Bién ban hep/Vin bén théa thuin cia cac
ca nhan thanh 1ap h¢ kinh doanh ve vigc
chi dinh mot (mét so) thanh vién H¢ kinh o
9 doanh la ngwoi dai dién hgp phéap ho kinh Ban chinh/ ban sao cé Bt buc Chi yéu cau doi vai truong hop ho kinh doanh

doanh va thay mat h¢ kinh doanh thuc
hién cac tha tuc, giao dich lién quan dén
viéc mé, quan ly va sir dung tai khoan tai
SHB

chung thuc

do nhdm cé nhan thanh lap




TT DANH MUC Hinh thire viin ban? Mike dd can thiét Yéu ciu déi véi ho so
Ban sao tir s6 goc/ ban sao
3 GTTT cua Nguoi dai dién hop phap cua hg | co ching thuc /Ban sao “da Bt buc
kinh doanh doi chieu véi ban chinh” cua ¥
can bo tiep nhan ho so
] ] Ban chinh/ ban sao y ban
4 Céc giay to khac (néu co) _chinh / ban sao tir so
goc/ban sao c6 chung thuc
VI.10 | Té hop tac
‘ ‘ » o Hop dong hop tac/Hop dong hop tac stra doi,
Hop dong hop tac/Hop dong hop tac stra doi, | Ban sao tir s6 goc/ ban sao LA b6 sung phai dugc UBND cap xa ching thuc
1 X s Bat budc - , o A . A
bo sung c6 ching thuc hodc chung thuc lai (ky xac nhan, dong dau)
trén Hop dong hop tac
Bién ban h(_)P/Vén ban :[héa thuan cua cac
thanh vién to hop técg vé viéc chi dinh mot
(mf)t 50) tha}nh \{len;to hop, tac\la Netrot da;' Ban chinh/ ban sao c6 Lo
2 dién hop phép cua to hop tac va thay mat to chaing thue Bat buoc
hop téc’thuc hién cac thu tuc, giao dich lién gth
quan dén viéc mo, quan ly va st dung tai
khoan tai SHB
| Ban sao tir s6 goc/ ban sao
GTTT cua Nguoi dai dién hop phap cua to | co ching thuc /Ban sao “da Lo A
3 £ I L 19y o Bat buoc
hop tac doi chieu véi ban chinh” cua
can bo tiep nhan ho so
] , Ban chinh/ ban sao y ban
4 Céc giay to khac (néu co) _chinh / ban sao tir s0
goc/ban sao co6 chang thuc
VL1l | Cac To chire khac dwoc mé tai khoan




TT DANH MUC Hinh thire viin ban? Mike dd can thiét Yéu ciu déi véi ho so
thanh toan tai ngan hang
Quyét dinh thanh lap/hoat dong ciia KH/ Cac o

1 giay to' twong dwong ching minh viéc To | Ban sao tir 6 goc /ban sao B4t buoc
chire dwgc thanh 14p va hoat dong hep phap O chung thuc ;
theo quy dinh caa Phap luat (neu co)

_, Coa Ty tung loai hinh t6 chiac cua KH va quy

2 | Gidy chitng nhan diang ky miu diu Bdn sao tir s goc /ban sao Bit buoc dinh cua phap luat dbi vai loai hinh té chirc

c6 ching thuc 46
Pidu 18 /Quy ché quan Iy tai chinh/ Céc | D21 530 Y ban chinh/ban sao

3 Ay £z tur s6 goc /ban sao c6 chiing

giay to twong dwong(néu co)
thuc
Quyét dinh bd nhigm/Gidy to chieng minh | Ban chinh/ban sao y ban ’

4 tw cach dai dién cia Nguoi dai dién theo | chinh/ban sao tir s6 goc /ban Bat buoc
phap luat sao co chung thuc
Quyét dinh bé nhiém cha cép c6 thim Tuy tung loai hinh to chirc cua KH va quy
quyén cia té chic vé viéc bd nhiém Ké Ban chinh/b: b: dinh cua phap luat doi véi loai hinh t6 chuc
toan truwéng/Ngudi phu trach ké toan hoic >ah chinfh/ban sao y ban . do.

5 . > L A o * | chinh/ban sao tur s6 goc /ban Bat buoc s A A z C s \
van ban théa thuan vé viéc thué, sic dung 530 C6 ching thuc Chi yéu cau KH cung cap khi m¢ tai khoan
ké todn gitra to chiac va ké toan g tht thanh toan tai SHB
truéong/Nguwoi phu trach keé toan

o Trong truong hop Nguoi dai dién hop phap la
GTTT cua Nguwoi dai dién hgp phap; Ké | Ban sao tir so goc /ban sao nguoi nuoc ngoai thi yéu cau KH cung cap

5 toan truéng/Nguoi phu trach ké toan; | cO chung thuc /Ban sao “da Bt buc thém thi thuc nhap canh hodc giay to chung
ngudi duge Ké todn truwéng/Nguwoi phu | doi chicu voi ban chinh” cua i minh dugc mién thi thyc nhap canh con hiéu
trach ke toan iy quyén can bg tiep nhan ho so luc cta nguoi dai dién hop phap la nguoi

nudc ngoai

7 | Vin ban iy quyén ciaa Chu tai khoan, Ké |  Ban chinh/ban sao y ban Bt budc - KH khéng can cung cip vian ban nay néu noi




TT

DANH MUC

Hinh thire vin ban?

Mike dd can thiét

Yéu cau ddi véi ho so

toan truwéng/Ngudi phu trach ké toan (néu
cd)

chinh/ban sao tir s6 goc /ban
sao c6 ching thuc

dung ay quyén di duoc dién day du trong Dé
nghi kiém Hop dong ma, sir dung tai khoan
va dich vu tai khoan danh cho KHTC hoac
Giay dé nghi stra @i thong tin KHTC hozc
cac gidy to tai muc 1,4,5.

- KH ¢6 thé str dung mau cia SHB hoic tu
lap van ban nay nhung phai dam bao cac noi
dung theo quy dinh cua SHB.

- Trudng hop: Nguoi duoc uy quyén khong
phai 1a nguoi dai dién theo phap luat duogc
thay mit t6 chirc thuc hién cac giao dich lién
quan dén tai khoan va KH c6 yéu cau dac tha
vé pham vi giao dich trong qua trinh sir dung
TKTT thi KH cung cip Van ban uy quyén
ciia Chu tai khoan v/v ngudi dugc Gy quyén
dugc thay mit to chac thuc hién cac giao
dich lién quan dén tai khoan

Céc gidy to khac (néu co)

Ban chinh/ban sao y ban
chinh/ban sao tir s6 goc /ban
sao c6 ching thuc




Danh muc ho so cin cung cip khi KH thay déi thong tin tai SHB.

TT DANH MUC Hinh thirc viin ban’ Mirc d§ can thiét Yéu ciu dbi véi hd so
I Glz}y deé nghi stra thdng tin khach hang to Mau s0 03/TC bz\an haph Bt buoc Ap dung déi véi KH thay dai thong tin
chwc kém theo Quy trinh nay
Ho so phap Iy thé hién cac ndi dung thay
11 2.
dol
Thay déi thong tin chi tai khoan gom: Tén,
S6 ding ky doanh nghi¢p/ding ky kinh
-1 doanh/Quyét dinh thanh lap, ngay cap, noi
cAp, ma sb thué, dja chi , miu dau.
Gidy phép hoat dong, Gidy ching nhan ding
111 | ky doanh nghip... hodc cAc gidy to khac theo | Ban sao tir s6 goc/ban sao B&t buse
o ] .. c6 chung thuc ¥
quy dinh cta phéap luat da dang ky thay doi
Ban in Thong bao vé viéc sir dung/thay doi
mau dau cia KH trén cong thong tin quéc gia | Ban chinh/ ban sao y ban o
1.1.2 chinh / ban sao tr so6 Truong hop KH thay d6i mau dau

(néu c6) hoic Gidy chiing nhan ding ky mau

dau (néu co).

gdc/ban sao ¢6 ching thuc

" Gidy to, tai liéu trong hd so mé KH cung cip phai tuan thi theo quy dinh ciia SHB vé yéu ciu ddi véi hd so mé tai khoan thanh toan duoc quy dinh tai Quy
dinh v& m& va st dung TKTT hodc céc vin ban sira d6i, thay thé sau nay (néu c6) dugc ban hanh kém theo Quyét dinh 52/2021/QB-HDPQT ngay 05/3/2021, cac
vin ban sira d6i/ b6 sung/ thay thé va Quy trinh nay. Pon vi luu y vé hinh thirc vin ban can cung cip d6i voi ho so mo tai khoan thanh toan bang tiéng nudc
ngoai theo hudng dan tai Muc I, Phu luc nay.




TT

DANH MUC

Hinh thire vin ban’

Mire dd can thiét

Yéu ciu doi véi ho so

11.1.3

Céc gidy to khac (néu cd) thé hién viéc t6
chuc thay ddi théng tin hop phép theo quy
dinh cua phép luat.

Ban chinh/ ban sao y ban
chinh / ban sao tur so
goc/ban sao c6 chang thuc

1.2

Thay déi thong tin cad nhan/chir ky ciaa
nhitng ngwoi lién quan gém: Nguoi dai
dién hop phap, Ké toan trwdémg/Ngudi phu
trach ké toan va nguoi dwoc uy quyén ké

toan

11.2.1

GTTT cua nhirng nguoi lién quan

Ban sao tir s6 goc/ ban sao
c6 chang thuc /Ban sao “da
ddi chiéu véi ban chinh” cua
can bo tiép nhan ho so

Bét bugc

11.2.2

Giay to khac (néu c6) thé hién cac thong tin

thay d6i hgp phép theo quy dinh ctia phap luat

Ban chinh/ ban sao y ban
chinh / ban sao tir so
goc/ban sao c6 chung thuc

1.3

Thay d6i Nguoi dai dién theo phap luat

11.3.1

Giay chung nhan ding ky kinh doanh
ma&i/Gidy phép thanh 1ap/Gidy ching nhan

dau tur hodc cac gidy to phap 1y tuong duong

Ban sao tir s6 goc / ban sao
c6 ching thuc

Bét bugc

11.3.2

GTTT cua nguoi dai dién theo phap luat mai

Ban sao tir s6 goc/ ban sao
c6 ching thuc /Ban sao “da
doi chiéu véi ban chinh” cua

Bét bugc




TT DANH MUC Hinh thire vin ban’ Mire dd can thiét Yéu cau ddi véi ho so
can b tiép nhan ho so
Céc gidy to khac (néu co) Ban chinh/ ban sao y bin
11.3.3 chinh / ban sao trr so
goc/ban sao c6 chung thuc
Thay d6i Ngwoi dai dién hop phéap ciaa Chi
II.4 tai khoan
Truong hgp Nguoi dai dién hop phap la
4.1 Nguoi dai dién theo phap luat:
Truong hop KH c6 01 Nguoi dai dién theo
1411 |phéap luat: H6 so KH xuit trinh twong tu nhu
muc I1.3 néu trén
Trudng hop KH ¢6 nhiéu nguoi dai dién theo
phép luat va chi chi dinh mot/mot sé nguoi
4.2 4ai dien theo phap luat 1a nguoi dai dién hop
phép cua chu tai khoan:
14121 Ho so xuat trinh twong tu muc 11.3 néu trén
Vin ban phép ly chi dinh mot/mét sé6 nguoi
dai dién theo phép luat 1a nguoi dai dién hop
. Ban chinh/ ban sao co6
11.4.1.2.2 | Phap cua chu tai khoan nhu: Diéu 1€ cua | chang thyc/ban sao y ban

doanh nghiép; Nghi quyét/Bién ban hop cua
Pai hoi ddng cd dong/ Hoi dong quan tri doi

chinh




TT

DANH MUC

Hinh thire vin ban’

Mire dd can thiét

Yéu ciu doi véi ho so

Vv6i cong ty c¢6 phan hoic Nghi quyét/Bién
ban hop cua Hoi dong thanh vién/Chu sé hitu
dbi véi cdng ty trach nhiém hitu han hoic cap
c6 tham quyén khac theo quy dinh noi bo cua
khach hang/Gidy ay quyén cua nhitng ngudi
dai dién theo phap luat con lai xac dinh mot
nguoi dai dién theo phép luat dugc phép thay
mit t6 chuc thue hién cac giao dich lién quan

dén mo, quan ly va st dung tai khoan tai SHB

11.4.1.2.3

Cac giay to khac (néu co)

Ban chinh/ ban sao y ban
chinh / ban sao tur so
goc/ban sao c6 chung thuc

11.4.2

Nguoi dai dién hop phap la nguoi dai dién
theo uy quyén

11.4.2.1

Van ban uy quyén cta Chu tai khoan vé viéc

iy quyén sir dung

Ban chinh/ ban sao y ban
ban chinh / ban sao tir s6
goc / ban sao c6 chang thuc

TKTT (truong hop pham vi ty quyén co

tinh chit dic thu - néu cb).

11.4.2.2

GTTT cua nguoi dai dién hop phap mai

Ban sao tir s goc/ ban sao
c6 ching thuc /Ban sao “da
dbi chiéu véi ban chinh” cua
can bo tiép nhan hd so

Bét bugc

11.4.2.3

Céc gidy to khac (néu cb)

Ban chinh/ ban sao y ban
chinh / ban sao tr so




TT

DANH MUC

Hinh thire vin ban’

Mire dd can thiét

Yéu ciu doi véi ho so

goc/ban sao c6 chang thuc

1.5

Thay doi Ké toan truéng/Nguwoi phu trach

Kké toan/

11.5.1

Quyét dinh bai nhiém KTT/Ngudi phu trach
ké toan da diang ky/Van ban chim dat hop
dong thué KTT/Nguoi phu trach ké toan
(truong hop thué KTT/Nguoi phu trach ké

toan)

Ban chinh/ ban sao y ban
ban chinh / ban sao tir s6
goc / ban sao c6 chirng thuc

Bét bugc

11.5.2

Quyét dinh bo nhiém cia cap c6 tham quyén
cia t6 chitc vé viéc bd nhiém Ké toan
truong/Ngudi phu trach ké toan méi hodc
Hop ddong thué Ké toan truong/Ngudi phu

trach ké toan mai

Ban chinh/ ban sao y ban
ban chinh / ban sao tir so6
goc / ban sao c6 ching thuc

Bét bugc

11.5.3

GTTT cua Ké toan truong/Ngudi phu trach ké

toan moi

Ban sao tir so6 goc/ ban sao
c6 chang thuc /Ban sao “da
d6i chiéu véi ban chinh” cua
can bo tiép nhan hd so

Bét bugc

11.5.4

Céc gidy to khac (néu co)

Ban chinh/ ban sao y ban
chinh / ban sao tur so
goc/ban sao co chang thuc

1.6

Thay d6i Ngudi dwoe uy quyén cia Ké

toan trudmg/Nguoi phu trach ké toan




TT DANH MUC Hinh thire vin ban’ Mire dd can thiét Yéu cau ddi véi ho so
Vin ban iy quyén cua Ké toan trudng/Ngudi
116.1 | phu trach ké toan cho ngudi duge uy quyén
moi
GTTT con thoi h@.l’l cua nguc‘yi du’(_)’C ﬁy qlly‘él'l Ban sao tu 36 géc/ ban sao
11.6.2 | mdi ¢ ching thuc /Ban sao “da Bt buac
doi Chleurval ban chinh” cua
can bo tiep nhan ho so
Céc gidy to khac (néu c6) Ban chinh/ ban sao y ban
11.6.3 chinh / ban sao tr so

gdc/ban sao c6 chang thuc




